How to import your text file into excel

Save your report in Simfini/Akkoord as a text file
S| & G| |« o | G B | 2
IJJJJJJJJ:&J

Open excel

Click on the data tab and then click on the button “From Text”

Select the text file and click on import
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Make sure that everything is the same as the picture below (step 1)

The Text Wizard has determined that your data is Fixed Width,
If this is correct, choose Mext, or choose the data type that best describes your data.
Qriginal data type
Choose the file type that best describes your data:
O Delimited - Characters such as commas or tabs separate each field,
(®) Fixed width - Fields are aligned in columns with spaces between each field.
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If the settings are the same — click on next



This screen lets you set field widths (column breaks).
Lines with arrows signify a column break.
To CREATE a break line, click at the desired position.

To DELETE a break line, double click on the line.
To MOVE a break line, click and drag it.
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Now you will have a screen indicating where the columns are (you are able to insert, change
and delete the columns) Also called the break line. Here is an example. (step2)

This screen lets you set field widths (column breaks).
Lines with arrows signify a column break.

To CREATE a break line, click at the desired position.
To DELETE a break line, double click on the line.
To MOVE a break line, click and drag it.
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This screen lets you set field widths (column breaks).
Lines with arrows signify a column break.

To CREATE a break line, click at the desired position.
To DELETE a break line, double click on the line.
To MOVE a break line, click and drag it.
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When you are finished click on next

This screen lets you select each column and set the Data Format.
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Click on finish (step 3)



Select how you want to view this data in your workbook.
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Click now on ok

Your information should now be correct in your excel file, if not, start again and make sure of all
the break lines in step 2.



